CornacoBaHo
Ipencenarens po(COI03HOI0 KOMUTETA
(\g& \ AKmopmyxk C. A.

INOJOXEHHUE
0 3aIUTe NePCOHAJILHBIX JAHHbIX PA0OOTHHKOB
MJOY «TapacoBckuii nerckuii cax «MasbIIok»

1. ObIIHUE ITOJIOKEHUS

1.1. Hactosmmee Ilos1o:keHne 0 3amuTe MepCOHAJBHBIX JAHHBIX PA0OTHHKOB yCTaHABIMBACT
MOPSIIOK TIOJIyUeHHUs, yueTa, oOpaboTKU, HAKOIJICHUS] W XPAaHEHHUS JHOKYMEHTOB, COAEpPIKAIIUX
CBE/ICHHSI, OTHECEHHBIC K IIEPCOHANBHLIM JaHHBIM paOOTHUKOB KOMIaHUH. PaboTHuKamMu
CUHTAIOTCSI JINTIA, paboraroniue B KOMITaHHH 110 TPYJIOBOMY JIOTOBODY.
2. Hemo nacrosiiero ITonoxenus siBiseTcsl WCIIOJIHEHHE 3aKOHOAaTelbcTBA PO B obnactu
3aIUThI IEPCOHAIBHBIX JTAHHBIX.
1.3. K aktaMm 00s3aTeIbHBIM K HMCIHOJIHEHHIO B KOMIIAHHU OTHOCSTCS 3aKOHOJATEIHCTBO PO B
chepe 3amuThl HHPOPMALUH, & TAK)KE IPUHSIThIE HA €r0 OCHOBAHWH JIOKAJIBHBIC HOPMATHBHEIE
AKTbl KOMIIAHHUU.
1.4. Hacrosmee IlonoskeHre O 3aIuTe MNEPCOHANBHBIX MAHHBIX MODKHO OBITH IOIIHCAHO
3aBeIYIOUIAM, W Bce PAOOTHUKH MOJIKHBI OBITH MUCBMEHHO I10J] POCIIHCH 0O3HAKOMIIEHBI C HUM.

2. TIOHATHUE U COCTAB IEPCOHAJIBHBIX TAHHbBIX

2.1. Tlox mepcoHa bHBIMH JaHHLIMH PAOOTHHKOB TIOHMMAeTCs WHQpOpMAIMs, HEoO0Xoaumast
paboTOIATEIIO B CBSI3U C TPYJAOBBIMH OTHOIICHUSIMH M KAcaoNasicsi KOHKPETHOro paOOTHHUKA, a
TaK)Ke CBeIeHHsS! O (paKkTax, cOOBITHAX H OOCTOATENHCTBAX JKM3HU PAOOTHHKA, MO3BOJIIOIIME
HUICHTUQHUITUPOBATH €0 JIMYHOCTb.

2.2. CocTaB nmepcoHaTbHBIX JIAHHBIX paOOTHUKA!

aHKeTa;

aBTroOuorpadus;

00pa3zoBaHue;

CBEICHHS O TPYJIOBOM M OOIIIEM CTaxe;

CBRCHMS O MPEAbIIYIIEM MecTe padOThI;

CBEICHHUS O COCTABE CEMBH;

MacrnopTHBIE JIaHHbIE;

CBIICHHS] O BOMHCKOM YUeTe;

CBeICHHS O 3apabOTHOM I1aTe COTPYAHUKA;

CBEICHHS O COIMAIBHBIX JIBIOTax;

CIIeHaIbHOCTD;

3aHAEMaeMasl JOJDKHOCTD,

pa3mep 3apaboTHOM MIaThI;

Ha/IMYKUE CYTUMOCTEN;

- aJIpec MecTa JKUTEeIbCTBRA;

JOMAIIHUU TenedoH;

COJIepKaHue TPYJ0BOIO JOrOBOPa;

COJIepKaHue JIeKJIapalliy, 10/IaBaEMOM B HAJIOTOBYIO MHCIIEKITHIO;



- OJUTMHHUKH U KOIIUH ITPUKA30B I10 JIAYHOMY COCTABY;

- TUYHBIC JIE]1a ¥ TPYAOBbIE KHUKKU COTPYIHHKOB;

- OCHOBaHHMs K IIPUKa3aM 10 JTMYHOMY COCTABY;

- JieNla, COJepKalllie MaTepuaibl 110 MOBBIIEHHIO KBATH(GUKAIMH H IIEPENOATOTOBKE
COTPYIHHUKOB, X aTTECTALUH, CITY)KEOHBIM pacciieT0BaHUIM;

- KOIIUU OTYETOB, HAIIPABJISIEMBIC B OPTaHbl CTATHCTHKH;

- KOIIUHK JIOKYMEHTOB 00 00pa3oBaHuH;

- PpesyabTaThl MEJMUMHCKOrO0 O0O0C/IENOBaHUs Ha IPEAMET TOJHOCTH K OCYUIECTBIEHHUIO
TPYAOBBIX 00SI3aHHOCTEI;

- pororpaduy u MHEIE CBETEHHMSI, OTHOCSIIHECS K TIEPCOHATBHBIM JAaHHBIM PaOOTHHKA;

- PEKOMEH I}, XapaKTEPUCTUKH U T.II.

2.3. VkazauHble B 1.2.2. CBeICHUs SBJIAIOTCS KOHQUASHIUATLHBIME H He [0JJIEKAT
Pa3rIaAlCHUIO HHAYEe KaK II0 OCHOBAHUSAM, MPEIyCMOTPEHHBIM 3aKOHOAATeNbCTBOM PD. Peskum
3alIUThI IEPCOHANBHBIX JAHHBIX MOXET OBITH CHAT 110 MCTEYEHHH , ecru OOJBIIHU CPOK
HE IPEyCMOTPEH 3aKOHOIATEIbCTBOM HIIH COTJIAIICHUEM ¢ PAOOTHHUKOM.

3. OBA3AHHOCTU PABOTOJATEJISI

3.1. B mensix ucnonmenus tpeboBanmii 3akoHOxaTensetBa PO 1pH 06paboTKe MepcOHATbHbIX
JaHHBIX, BCC PAOOTHMKM KOMIAHUM JOJDKHBI MCIOJHSTH YCTAHOBJIEHHBIH MOPSIOK paGoThL:
3.1.1. PaGora ¢ mepcoHaILHBIME NAHHBIMH PabOTHHUKOB JOJDKHA HE HapyIIaTh TpeOOBaHMIA
3aKOHOJATeNbCTBA PD M JIOKAIBHBIX HOPMATHBHBIX aKTOB OPraHM3allMd, W JOJKHA OBITH
HCMOCPEJCTBEHHO ~ CBSI3aHA C  OCYLIECTBJEHHEM HMH CBOMX  TPYAOBBIX  (DYHKIHMIA.
3.1.2. Ilpu cOope n 00paboTKe MEPCOHANBHBIX JAHHBIX pabOTHHKA paboTOATENb MOIIKCH
pykoBoacTBOBaThest Koncruryuueit PO, Tpymosem kogexcoM PO u unbIME (enepanbHbIMHU
3aKOHAMHU. -

3.1.3. llepconanbhble nannble pabOTHUKOB TOJDKHBI OBITH TOMyYeHb! TONBKO HEIOCPEICTBEHHO
y Hero. Ecin s 06paboTKH ero JaHHBIX WM UX TOJNYYEHHs] NPUBJIEKAETCS TPEThH JIAIA, TO
pabOTHUK JIOJDKEH JIaTh IIPEJBapHTEIbHOEC NHCBMEHHOE corilacke Ha 5T0. OJHOBPEMEHHO
pabOTHHK MOTKEH OBITH YBEIOMIICH O Lesistx cOopa HHQOPMAIHH, HCTOUHHKAX e¢ MOTYICHHs, a
TakKe O IMOCIHEJACTBHAX OTKa3a OT MPEIOCTaBIE€HHs IIMCBMEHHOTO corylacks Ha cOop
UH(pOpMAaIUH..

3.1.4. Tlepconanbuple gaHHBIC PaGOTHHKA O €ro IONHTHYECKAX, PEIHTHO3HBIX W HHBIX
yOeXKICHHUAX, YACTHOH JKM3HH, a TaKKe UIEHCTBE B OOIIECTBEHHBIX U HPO(CORO3HBIX
OpraHu3alusX HE Hojjaexar cOOpy KOMIAHUEH, €CIM HMHOE HE MPEeLyCMOTPEHO
3aKOHOJATEIHCTBOM.

3.1.5. Bamura nepcoHaNIbHBIX JAHHBIX PaOOTHUKA JOKHA 00ECIIEUHBATECS ONHOCTHIO 3a CUET
paboronaresis.

3.1.6. IOV 06s3an0 npu npueme Ha padoTy, a TAKXKE IPH JIOOBIX H3MEHEHHSX IPABHI PabOThI ¢
IIEPCOHATIbHBIMU  TAHHBIMH ITMCBMEHHOIO 3HAKOMHUTH C HUMH BCeX pabOTHMKOB KOMIIAHHHU.
3.1.7. Komnanus He UMeeT TIpaBo HPHHYKAATH PAOOTHUKOB K OTKA3y OT CBOMX IIPaB HA 3alIUATY
IIEPCOHATILHBIX JAHHBIX.

4. ObSA3AHHOCTU PABOTHUKA

PaGoTHuK 00s3aH:

4.1. Ilepenaty pabortojaremo Bce [IEPCOHAJIbHBIC [aHHBIE, YKA3aHHbIE B COOTBETCTBYIOIIMX
JIOKYMEHTaX.

42. B ycraHoBneHHbIH IIpaBHIAMH CPOK COOOMATh paBoToxaTe]io o0 H3MEHH CBOHX
HEPCOHAIBLHBIX IAHHBIX.

S.IIPABA PABOTHHUKA

PaborHuk nmeer mpago:
5.1.  Ha mpocmorp mepcoHanbHOM — MHDOPMAIMIO, HMEIOmEHCH K paboTomarers.
5.2. Ha cBoOO/HbIH GecriaTHbIR M HEOrPaHHYEHHBIH JOCTYI K CBOMM [1EPCOHAIBHBIM JaHHBIM,



B TOM YHCJIC IIPABO Ha MOIYYEHUE TOATBEPIKAAIOLINX JOKYMEHTOB B BUIE CIIPABOK, KOIIHIL HIIH B
BHUJI€ HHOT'O JIPyTroro o(QuIHaiIbHOro JJOKyMEHTa.

5.3. Ha mocTyn K MEIUIMHCKAM JAHHBIM C TIOMOIIBIO MEIUIMHCKOTO CIEIMUATNCTA 110 CBOEMY
BBIOODY.

5.4. TpeboBarh BHECTH W3MEHEHMS WM YAAIUTH MEPCOHATBHYIO WH(OPMAIUIO, HOIYYEHHYIO
paboTomaTeseM B HapyIICHHEC HACTOSIIMX MpaBuil. VI3MEHEHMS BHOCSTCS HAa OCHOBAHHHA
IUCbMEHHOTO 3asiBJICHUS] paOOTHHUKA.

5.5. Ilorpebosars or paGoTomaTeslst HM3BECTHTH BCEX JIMI[, PAHEE MOJYYHUBIIMX [0 BHHE
paboTojaTens  HEMONHBIE HJIM  HEBEPHBIE I[EPCOHANBHBIE  JAHHBIE O  pabOTHHKE.
5.6. OGxanoBaTh B cyneOHOM MOpsIKE JTOObIE HEMpaBOMEPHBIE AEHCTBUS MU Oe3eiicTBHe
paboTonarens npu 00pabOTKe U 3allUTe MEPCOHATBHBIX JaHHBIX PaOOTHHUKA.

6. CbOP, OBPABOTKA W XPAHEHHME TIEPCOHAJIbHBIX JAHHBIX

6.1. OOpaboTka mNepcOHATBHBIX NaHHBIX pabOTHHKA - HTO MNOJNydeHHe HHQOpPMALHU U3
PA3JIMYHBIX HCTOYHHKOB. €€ XpaHeHue, oO0paboTka, a Takke J000e Jpyroe HCIONbL30BaHHE.
6.2. IlepconanpHple AaHHbIC NPEIOCTABISIIOTCS CaMUM PabOTHUKOM IyTEM 3aMOJHEHHs AHKEThI
yCTaHOBIeHHOH (opmbl. PadoTonarens o0s3aH NpH WX MOJYYCHHH IIPOBEPUTH 3asBICHHbIE
JaHHBIC MPEIBABICHHBIM II0ATBEPKIAIOUINM JOKYMEHTAM.

6.2.1.  AmKeTa  COJEpPAKHT  BOIPOCBI O  I[EPCOHATBHBIX  JIAHHBIX  PabOTHHKA.
6.2.2. AHKeTa 10/KHA OBITh 3amofiHeHa pabOTHUKOM JIMYHO. Bce IO aHKeTHI JOJKHBI ObITh
3aM0JIHCHBI, @ MPH OTCYTCTBHH HH(MOPMAIMH B COOTBETCTBYIOIIEH IOJ€ JOJDKEH CTABUTHCS
npoyepk. COKpalleHns MpU 3al0/IHEHUH aHKEThI He JIOMYCKAIOTCsL, TAK)Ke KaK M UCIPABIEHUS 1
3auepkuBanusi. B oToM  ciyyae  paGoTHHK  00s3aH  3ATOMHUTL — aHKETY — 3aHOBO.
6.2.3. Ankera pa0OTHHMKA XPAaHUTCS B JHYHOM J€€ y OTBETCTBEHHOIO JIMIA PaboTOxATeNIs
BMECTE C IPEI0CTABICHHBIMH TOKYMEHTAMH.

6.24. Jluunoe gemo  paGoTHHKA  BCTYIUIEHMsS — TPYJOBOTO  JIOrOBOpa B CHIY.
6.2.5. Jluunoe ne10 XpaHHTCS B IANKax «IEJNO» YCTAHOBJIEHHOro 06pa3ma, Ha KOTOPOI
yKaspiBaroTcs Homep aena u @.M.0. paborHuka.

6.2.6. Jluumoe geno BKIIOYAeT [Be I[BeTHBe (oTorpaduu paboTHHKA 3 Ha 4 CM.
6.2.7. Bce NOKYMEHTHI JTHYHOIO [ela XPAHSTCs CTPOrO B XPOHOJNOTHYECKOM IIODSIIKE, C
IIPOCTABJIEHUEM JIaThl UX HOJIyYeHUS, a TaKKe HyMepaluH.
6.2.8. Jlndanoe meno mocne MpEKpaIleHust TPYAOBOTO IOTOBOPA ¢ COTPYIHHKOM IEPEIAeTCs B
ApXMB, ¥ XPAHUTCSI yCTAHOBJIEHHBIE 3aKOHOIATEIbCTBOM CPOKH.

7. IEPEJIAYA IIEPCOHAJILHLIX TAHHBIX

7.1. llpn OCYIIECTBIEHUH Mepeadd MEePCOHANBHBIX JAHHBIX DPAOOTHHKOB TPETHHM JIHI[AM
paboTonmaress 00s3am:

- He c000IuaTh MepcoHaNbHbIE JaHHbIE 0€3 MOJyYeHHOro MHUCHMEHHOIO COTTACHS PabOTHHKA,
KpoMe  cilydaeB, KOrja  Takue  OO0d3aHHOCTH  YCTAHOBJICHBI  3aKOHOJATEILCTBOM,
- HE IepeaBaTh NEPCOHATBHBIC TaHHBIC pPaOOTHHKA JUIS HCIIONB30BAHHS B KOMMEPYECKHX
EeJsIX;

- TpeOOBATh OT TPETHHX JIUI] COOIIIOICHUSI IPABKII PAOOTHI ¢ HEPCOHANBHBIMHU JAHHBIMH, & TAKIKE
IPEAOCTABICHUS TUCHPMEHHOTO MOATBEPXKACHUS HCIIONB30BAHUS IMEPCOHANLHBIX JAHHBIX B
TOPANKE, NPENTYyCMOTPEHHBIX HACTOSIIMM IIOJOKEHHEM O 3alUTe MEPCOHATBHBIX JAHHBIX;
- JlaBaTh JOCTYIl K IEPCOHAIBHBIM JIAHHBIM TOJIBKO JIMIAM, UMEIOIINM COOTBETCTBYIOMIUI
JOTYCK W  HCIOJB3YIOMUX HX TONBKO JJI BBHINOJHCHHS KOHKPETHBIX —IOJHOMOYHIA;
- He HcTpeboBaTh MH(POPMALUIO O COCTOSHHU 310pOBbs pabOTHHKA, 33 UCKJIFOYCHHEM [aHHbIX,
KOTOPBIC MOIYT IOBIMATH Ha MCIOJIHEHHE PAOOTHHUKOM CBOUX TPYIOBBIX OOS3aHHOCTEH.

8. 10CTVYII K HEPCOHAJIBHBIM JIAHHBIM COTPYJTHUKA

8.1. Bayrpenmnuit joctyn (ucnonb3osanne HHEGOPMAIMK PaGOTHHKAMH KOMITAHHH).
[IpaBo KocTyma K IepcOHaNbHBIM JaHHBIM PaOOTHHKA UMEIOT:
- 3aBeayromuii IOV,



- COTPYIHUKHU OyXrajtepuu, B mpejenax CBOeH KOMIETEHIUHY;

- caM pabOTHHK.

8.2. BuemHuii gocTyn (rocy1apCTBEHHBIC CTPYKTYPHI).

IlepconasbHble faHHbIe PpAOOTHUKOB MOTYT ITPEIOCTABIATHCS TOJBKO IO 3arpocy
KOMIIETEHTHBIX OPraHOB, UMEIOLIUX COOTBETCTBYOIIHE MOJIHOMOYUSL:

- (penepanbHas Hajgoronas ciyxoa;

- IPaBOOXPAHUTENIbHBIE OPTaHBI;

- OpraHbl CTATUCTUKH;

- OI0pPO KPETUTHBIX UCTOPUIL;

- BOGHKOMATBI;

- OpraHbl COUMAIBHOTO CTPAXOBAHUS;

- IEHCUOHHBIE (DOHJIEI;

- IOJIpa3/iesICHUs] MYHHIIUIIATIbHBIX OPTaHOB YIIPABJICHHSL.

8.3. Jlpyrue opranusaiuu (TpeTbu JIKLA).

CeeneHuss 0 pabOTHHKE (B TOM YHCIIC YBOJICHHOM W3 JaHHBIX apXHWBa) IPEIOCTABISIOTCS
TPETHUM JIMLAM Ha OCHOBAHMM [MMCBMEHHOTO 3asIBIICHHSI CAaMOTo pabOTHUKA.

8.4. POJICTBEHHUKH U YJIEHBI CEMEN.

IlepconanbHbIe JaHHbBIe PAOOTHUKA TTPEAOCTABISMIOTCS POACTBEHHUKAM FUTH WICHAM €r0 CEMbU
TOJIBKO C MUCbMEHHOTO pa3perieHus: paboTHHKA.

9. 3AIUTA ITEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B paMkax peajnmzanuy IyHKTOB HacTosero [1omoxeHus o 3aImuTe NepCOHAIBHBIX JaHHBIX
PpabOTHUKOB, PYKOBOJUTEIb KOMIIAHUH WM3/IaeT MpUKa3 O Ha3HAYCHUH JIUIA, OTBETCTBEHHOTO 3a
cobmmozienne mopsiika paboThl ¢ IePCOHAIBHBIMU JaHHBIMUA PAaOOTHHKOB, Ha KOTOPOM JIEXKAT BCE
003aHHOCTH 1O O0eCneueHn0 KOH(PUACHIIMAIBHOCTH IOJYYEHHBIX JIaHHBIX, & TaKKe
OpraHu3anuu paboTHI ¢ HIMH.

9.2. IocTynaromue 3ampockl OT TPETHHX JIMI] HA MPEIOCTABICHIE TIEPCOHATBHBIN HH(YOPMAaIIH
0 paGOTHHMKE JOJDKHBEI BU3MPOBATHLCS IOPHJIMYECKON CIIy')KOOH KOMITAHHHM C PE30JIOIHed o
BO3MO)KHOCTH OTBETA U MOJIHOTE MPEAOCTABISIEMON HHPOpMAIIH,

9.3. Ilepenaua uH(OpPMALIUK MPOUCXOAUT TOJHKO B IMHCBMEHHOM BHJIE. 3ampocC IOJKEH OBITh
clenadH B IMHMCbMEHHOM BHJIE € YyKa3aHHEM BCEX pEKBH3UTOB JIMIA, 3alpalldBaroliero
uHpopmanuto. OTBET JOJDKeH OBITh cleinaH Ha (UPMEHHOM OJIaHKe KOMIIAHHH M OTIPABICH
100 KyphepCKOoU Ciy)00i, MO0 3aKa3HBIM ITHCHMOM.

9.4. Bee monydeHHbIE IEPCOHAJBHBIC JAHHBIC JIOJIKHBI XPAHHUTHCS B MECTE, HCKIIIOYAIOINIEM
HECAaHKIIMOHUPOBAHHBIX JOCTYI TPETHUX JIHIL.

9.5. DneKkTpoHHBIE HOCHUTENTH HH(POPMAIUH, JO/DKHBI OBITH 3allMINEHBI KPHITOrpahuIeCKUMHU
CpeACTBAMM 3alllUThl HH(pOpMAITIH.

10. OTBETCTBEHHOCTD 3A PA3IIAIIEHUE UH®OPMAIIMHA, CBA3AHHOM C
HNEPCOHAJIBHBIMUN JAHHBIMH PABOTHHUKA

10.1. JInua, npusHaHHble BUHOBHBIMHA B HApYIIEHHH IOJOKEHHH Hacrtosimero [TomoskeHns o
3al0MTE  IEPCOHANBHBIX  JIAHHBIX  pabOTHUKOM  NPHUBJICKAIOTCS K  JIMCHHMIUIMHAPHOM,
aIMUHHACTPATUBHON, TpaXKTAHCKO-IIPABOBYIO W YrOJOBHOH OTBETCTBEHHOCTH, B IMOPSIKE
[PEeLyCMOTPEHHOM 3aKoHOAaTeNbcTBOM PD 1 okambHBIMU HOPMATUBHBIMA aKTaMH.



